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in Supplier Portal Quick Reference Guide

Introduction

All bailment invoices and consumption advices created are visible in the Oracle Supplier
Portal. The Supplier Portal enables suppliers to view invoices to a purchase order (PO)
and review all activity between them and the Pennsylvania Liquor Control Board
(PLCB).

Bailment suppliers can access the consumption of bailment items from the Supplier
Portal. Suppliers can only search for their own items.

Using the Oracle Supplier Portal, suppliers will be able to view the consumed quantity of
the bailment item and its purchasing document i.e., purchase agreement number, PO,
etc.

Consumption advices for bailment items are available daily for suppliers to review and
issue invoices for the consumed quantity.

Note: The Supplier Portal is the preferred method for the PLCB to receive invoices from
suppliers.
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View Consumption Advice

Link to eLearning Video: Supplier - View Consumption Advice, Invoice and Payment
in Supplier Portal

1. Log in to the Oracle Supplier Portal.

2. Click the Supplier Portal Tab, then click the Supplier Portal Tile.

ORACLE

Good evening,

Supplier Portal Tools Others

APPS

=

Supplier Portal

The Supplier Portal Work Area will appear.

3. Click the Review Consumption Advices under the Bailment Inventory Heading.

ORACLE

Supplier Portal

Tasks e

Supply Flan

i Requiring Attention
= Manags Order Foracasts and Commits

1 PO Purchase Amount 183K USD

Supplier News

The Review Consumption Advices Screen will appear.
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4. Click the dropdown next to Supplier, then select the Supplier Name.

5. Click Search.

ORACLE

Review Consumption Advices @

4 search Advancad | Saved Search | Applcation Dafaut &

* A loast o

** Sold-ta Legal Entity | Pennslvania Liquer Car & Supslier v
** Consumi iption Advice | Revision | WILLIAM GRANT £5C... 04150 ‘
Purchass Agresment | Display Unprintad Gonsumption Advices |

Search Results

Actions w View v §7

Consumption Purchase ; izati Last Rovised
aion Bill-to BU CreationDate P TR Supplier Site Organization  Start Date End Date Date

N ssarch conducted.

4 Details

No data to diapiey.

The retrieved results will be displayed in the Search Results Section.

ORACLE

Review Consumption Advices

4 Search Advanced  Saved Search | Application Dafautt &
* A loast ore is roguired

** Supplior | WILLIAM GRANT & SCN | v

Revision

Purchase Agresmant | Display Unprinted Goneumgtion Advices

Search | Resot | Save.. |

:;,"‘I:”e'“'“h" Bill-to BU Greation Date :Z';":?:..n Supplier site Organization Start Date End Date ;::; Revised
S00000001748484  ENTERPRISE AL 512022 BPA_1763 WILLIAM GRAN... PA-NJ-EDISO-01 12 122 sname
300000031248486  ENTERPRISEBU  sM12/22 ONHAND 341 WILLLAN GRAN. PA-NJ-EDISO-01 11722 sM1/22 sf12r22
500000031248488  ENTERPRISEBU  512/22 ONHANC: 382 WILLLAM GRAN. PA-NJ-EDISO-01 antrez sz shere

4 300000031248484 - 1: Details

Actions w View v 51| View Consumption Transactions

Consumption  Purchase

Transaction  Transaction Purchase Order Purchase Order Recelpt  Consumed UOM
Advice Line  Agreement Ling OT93nization _ltem Date Type Purchase Order | Schedule Receipt

Line Quantity Name

1 a9 5004 100000853 541122 80013738 1 1 153 1 7 Gase

Note: Based on the consumption, each day two consumption advice will be
automatically created for each distribution center (DC) (DC4 & DC5).
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6. Select the Consumption Advice to be reviewed.

7. Review the details of consumption advice in the Details Section below.

Note: Important details to review below are the number of Transactions Line,
Organization (DC4/DC5), Item Number, Purchase Order Number, Consumed Quantity.

ORACLE

Review Consumption Advices @

4 Search

** Sold-to Legal Entity | Pennsylvania Liquer Car | w

** Gonsumption Advics |

Purchase Agresment |

Search Results

Actions w View v T

™ Gupplisr | WILLIAM GRANT & SON | ¥ ‘
Revision |

Displsy Unprintsd Gonsumption Advices

Gonsumption Purchase
Advine Bill-to BU CreatonDate 0 Supplier Site Organization Start Date End Date
300000031248484  ENTERPRISE BU  612/22 BRA_1783 WILLIAM GRAN...  PA-NJ-EDISO-01 aM1/22 a1z
0000000124886 ENTERPRISE BLL 512022 ONHAND34!  WILLIAMGRAN... PA-NJEDISO-01 stz sz
-. 300000081248488 | ENTERPRISE BU  |af12/22 ONHAND Saz WILLIAM GRAN. PA-NJ-EDISO-01 aM1/22 a1z
4 300000031248488 - 1: Details
Actions w View v 52| View Gonsumption 'nmmumJ
Consumption  Purchase ¥ Transaction  Transaction Purchase Order Purchase Order
Advice Line  Agreemant Ling Or92nization ltam Date Type Purchase Order | ; Schedule Receipt
*1 1 8005 100000663 &¢11/22 PO_382_1 1 1 1076

Advanced Saved Search | Application Defauk: ¢

* it last o0 s raquired

Search | eset [ save..|

Last Reviged

Dates

sM2/22

starz

a2z

Receipt Colgu!ad Uom
Line Quartity Name
1 114 Case

8. Click the View Consumption Transactions Button to open the transaction details
of that particular consumption advice.

ORACLE

Review Consumption Advices &
4 Search

** Sold-t Lagal Entity | Pennsylvania Liquer Car | w

** Consumption Advice |

N |

Search Results
Actions w View v 5T

Consumption  g1.t0 B CreationDate ~ orehase

** Supplior | WILLIAM GRANT & SON| w
Revision

Display Unprintad Cansumption Advices

Advice Agroement
300000001248484  ENTERPRISE B 512/22 BRA_ITES
S00000001748486.  ENTERPRISE AL 512422 ONHAND_341

-. 300000031248488 | ENTERPRISE BU  |af12/22 ONHAND 382

Supplier Site Organization  Start Date End Date
WILLIAM GRAN,.,  PA-NJ-EDISO-01 s 122
WILLIAM GRAN...  PA-NJ-EDISO-01 s 51122
WILLIAM GRAN .. PA-NJ-EDISO-01 stz sf1fz2

4 300000031248488 - 1: Details

Actions w View v 57 | View Consumption Transactions

Consumption  Purchase Transaction  Transaction Purchase Order Purchase Ordier
Advice Line . Agreement Ling  Of93fi2ation Item Dty Tpe Purchase Order |, o Recsipt
- 1 2005 100000653 511022 PO_382 1 1 1 1076

Advanced  Saved Search | Application Default *

* At laast on Is requirsd

o] et 3|

Last Revised

Date

sr2r22

st

si1af2

Recelpt  Gonsumed UOM
Line Guartity Name
1 114 Caze
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9. Review the Consumption Transaction details.

ORACLE

View Consumption Transactions: Consumption Advice 300000031248488 - Line 1 @

Site PA-NJ-EDISO.01

BilltoBU  ENTERPRISE 8U
Organization 5005
Organization Name DCS

ONHAND 382

Gre 222

- 3 PPV R R, |
Supplier  WILLIAM GRANT & SONS ING ftem 100000853

Purchase Order PO_382.1
Purchase Order Lina 1
Purchase Order Schedule 1
Receipt 1078

Receipt Line 1

g Consumed Quantity 114 Case

PROJECT
N EW\)
HORIZON

Transactions

Acons v View v ¥
Tran D Transaction Transaction UOM  Transaction Transaction Source  Transaction
rsaction Date Quantity Mame Type Type Source

e sz 114 Case  Miscellsneous

Note: Based on the consumption advice, an invoice will be automatically created and
subsequently the supplier will be notified by an email to the saved supplier contact(s).
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View Invoice

Link to eLearning Video: Supplier - View Consumption Advice, Invoice and Payment
in Supplier Portal

1. Click the Supplier Portal Tab, then click the Supplier Portal Tile.

ORACLE

Good evening,

Supplier Portal Tools Others

-

Supplier Portal

The Supplier Portal Work Area will appear.

2. Click the View Invoices Task under the Invoices and Payments Heading.

Supplier Portal

« Manage Inventory 218

+ Manage Replenishment Requests
Orders

« Manage Orders

» Manage Schedules M Schedules Overdue or Due Today
W Forecast Changes
+ Acknowledge Schedules in Spreadsheet New Forecasts

B Invoices Overdus
Agreements

+ Manage Agreements

Supplier News
Attention Suppliers:

Shipments

+ Manage Shipments A few updates are needed to your Supplier Profile to facilitate communication between your organization and

+ Create ASN the PLCB. Instructions for each of these tasks can be found in the Updating Supplier Profile using
F Supplier Portal Quick Reference Guide. Please take the actions below as soon as possible.
« Create ASBN 1
Upload ASN or ASBN 1. All suppliers are encouraged to establish an administrative contact in the new Oracle Supplier Portal as
+ Uploa or a designee to receive PLCB communications for your organization. Use steps 12-14 on pages 5-7 in
+ View Receipts the Quick Reference Guide to make this update.

+ View Returns

nN

The administrative contact should designate an accounts receivable roie to one of the contacts
assoclated with your supplier profile. The accounts receivable contact will be the single person to
Bailment Inventory recsive the remittance advice report that was mistakenly shared with an overly broad audience last
month. Use steps 12-14 on pagss 5-7 in the Quick Reference Guide to establish the AR contact.

+ Review Gonsumption Advices

3. Finally, please update the Tax Organization Type from “unknown" to a valid value for your company (S
« Review Ballment Inventory Corporation, etc.). At present, the portal is experiencing issues updating supplier contact information
for suppliers with no valid tax organization type entered. Use step 20 on pages 12-13 in the Quick
+ Review Bailment Inventory Transactions Referance Guide to complete this task.

Thank you for your prompt attention to this matter

« Create Invoice

« View Invoices i i iers! Please desi an Administrative contact in your Supplier Profile

+ View Payments The administrative contact is the person in your organization who will receive messages from the PLCB.

The View Invoices Screen will appear.

LIQUOR CONTROL BOARD
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3. Enter the Supplier Name, then click Search.

Notes: Fields marked with double asterisks mean at least one of the fields must be
entered for searching. Multiple fields can be entered to narrow down the search. In this
example supplier can enter the consumption advice number to view the invoice related
to a specific consumption advice.

The supplier can also select a specific Invoice Status or Paid Status or both by clicking
the respective dropdown menu to further narrow down the search.

View Invoices

4 Search Advanced | Saved Search | All Invoices

** Invoice Number = Consumption Advice
_'“ Supplier INC v —.Invnice Status
Supplier Site A * Paid Status

** Purchase Order Payment Number

Reset | Save...

Results will be displayed in the Search Results Section.

4. View the following key information: (Invoice) Type, Due Date, Invoice Amount,
Invoice Status, Paid Status, Payment Number.
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